California State University Fullerton

Cover Sheet to Apply for Range Elevation
2010-2011
Name        
Department      
Current Range/Title (Lecturer L, A, B, C)?   FORMDROPDOWN 



Semester and year you began working in your current Range/Title?   FORMDROPDOWN 


Eligibility Requirements to Apply for Range Elevation (See “Worksheet”) 
(1) Have you served in your current range for at least five years (since AY 06-07 or earlier)?      
If NO, you are not eligible to apply for this process.  If YES, proceed to #2.

(2) Are you eligible to receive further service salary increases (SSIs)?      
If YES, you are not eligible to apply for this process.  If NO, proceed to #3

(3) Review a copy of your Department’s range elevation criteria.  To apply, you may attach a memo or supporting documentation to this cover sheet.  The memo should include your name, current range, and a statement of how you meet the criteria.
I am applying for a range elevation.  I certify that the information contained in my application for a range elevation is accurate. I understand that any assertions contained in the application must be verifiable.

Signature: 






Date




(Must be submitted to department chair by Tuesday, February 22, 2011)

Processing Instructions for DPC, Chair, and Dean’s Office

This cover sheet and any supporting documentation shall be submitted to the Department Chair.  Then each level of review will add a brief recommendation in support of, or against, the range elevation.  A range elevation is normally accompanied by a 5% increase in salary or an increase to the minimum salary of the next range, whichever is higher.
Timeline for Review and Processing
Last day for Lecturer to apply.  Submit this cover sheet form and

any supporting memo/documentation to the Department Chair.

February 22, 2011 

DPC, Chair, and Dean recommendations due to FAR



April 22, 2011


VPAA decision letter to faculty





June 30, 2011
Determining Eligibility to Apply for Range Elevation
(This is a “Worksheet” only.  Do not submit with application form.)
Minimum eligibility requirements

According to the Unit 3 Collective Bargaining Agreement 12.17, to be eligible to apply for the annual range elevation process, a lecturer must first have:

(1) No more eligibility for salary increases pursuant to provision 12.10 in their current range

(2) Have served five (5) years in their current range
A lecturer must meet these first two requirements, and then check the department range elevation criteria for additional information about how to apply.  If you are unsure whether you meet the first two requirements, follow the steps below to help you review your own eligibility.  
What is LECTURER RANGE?

Every Lecturer is in one of five possible ranges: Lecturer L, Lecturer A, Lecturer B, Lecturer C or Lecturer D.  Each lecturer range has a minimum and maximum monthly salary.

Academic Year (AY) Lecturer Salary Ranges as of 8/17/2010:

	Monthly Base Salary
	AY Lecturer L
	AY Lecturer A
	AY Lecturer B
	AY Lecturer C
	AY Lecturer D

	Minimum
	$2921
	$3458
	$4143
	$4757
	$6011

	Perf. Max
	$3386
	$4652
	$9292
	$10,210
	$10,700


* The Monthly Base salary is for a full-time position.  If you are part-time, monthly salary is reduced accordingly.
Step 1: Know your lecturer range and salary information
Your current range and salary are indicated in your appointment letter.  Employment information is also available on-line through the Portal at my.fullerton.edu -- click on Titan On-Line to access employee self-service information.

Step 2: Determine whether you are still eligible to receive SSIs in your current position.

The requirement that a lecturer have “no more eligibility for salary increases pursuant to provision 12.10” in the current range position refers to Service Salary Increases.  It means that you must be ineligible for Service Salary Increases (SSIs) in your current position before you can apply for a Range Elevation.  Note that the vast majority of lecturers at CSUF ARE still eligible for SSIs in their current position, but the fastest way to determine this is to compare the monthly salary to the Service Maximum for your position.

	Current Range
	Service Maximum (for an Academic Year Lecturer, full-time)
	Write your Base Monthly Salary here

	(1) Lecturer L
	$3179.00
	

	(2) Lecturer A
	$4143.00
	

	(3) Lecturer B
	$5222.00
	

	(4) Lecturer C
	$6603.00
	

	(5) Lecturer D
	$7254.00
	


If a lecturer’s Base Monthly Salary is equal to or higher than the Service Maximum, then normally that lecturer is not eligible to receive more SSIs in that position.  If the Base Monthly Salary is lower than the Service Maximum, the lecturer is still eligible to receive SSIs (and thus not yet eligible to apply for range elevation).   
Step 3. Verify that you have served in your current range since Fall 2006 or earlier? 
To apply for a range elevation this year, you must have been in the same range since at least Fall 2006 or earlier, in order to meet the requirement of having served in the same range for at least five years.
EXAMPLES

* Full-Time Lecturer: Mick has been teaching as a full-time Lecturer A since Fall 2006.  Mick’s monthly salary is $4300 per month, which is above the Service Maximum for a Lecturer A.  Mick can’t receive any more SSIs in this position, and thus meets both of the minimum eligibility requirements to apply.  Mick should obtain a copy of the department range elevation criteria and talk to the Chair about applying.

* Part-Time Lecturer: Bristol has been teaching at half-time (a workload of 7.5 units) as a Lecturer A since Fall 2003.  Bristol’s actual monthly salary is $2300.  The Base Monthly Salary is $4600 (the amount she’d be making if she were full-time).  This Base Monthly Salary is above the Service Maximum for a Lecturer A.  Thus, she meets both of the minimum eligibility requirements to apply.

* Full-Time Lecturer:  Royce was hired as a full-time Lecturer B starting in Fall 2009.  Royce’s monthly salary of $5222 is at the Service Maximum for a Lecturer B.   Thus she cannot receive further SSIs in this position.  However, Royce is still not eligible to apply for a range elevation because she has not been in the current range long enough.

Frequently Asked Questions

How do I figure out my Base Monthly Salary from the Actual Salary if I am a part-time lecturer?

Let’s say a lecturer is teaching 3 units per semester and makes $800 per month.  The actual salary is $800 per month.  The Base Salary is what the person would be making if teaching full-time (15 units) at that same salary rate.

You can figure out your Base Monthly equivalent with just a few calculations.  For example, if you teach 3 units for $800 per month, then at full-time (15 units) the Base Salary is $4000 per month.
Should I attach anything to the Cover Sheet application form?  
Most range elevation applications do not require extensive documentation; a one or two page statement of how you meet the requirements will often suffice, but it varies by Department.  Obtain a copy of your department range elevation standards from the FAR Range Elevation homepage and let the Chair know if you have questions.
How much will my salary increase if the Vice President for Academic Affairs approves the range elevation?

A range elevation is normally accompanied by a 5% increase in salary or an increase to the minimum salary of the next range, whichever is higher, with your appointment in the following academic year. 
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